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Near Miss / Undesired Occurrence Report Form

This form must be completed for any Near Miss/Undesired event that occurs on University Business. To be completed by any student that witnesses such an event. A copy should be passed to the personal tutor or course leader and to the University Health and Safety Manager (see page 2 for email address) for completion of Part B. 
Part A - Personal Details of the person(s) reporting the near miss/undesired event
Name:
Occupation:

Please state which School or Service you belong to and Campus normally based:

Date and time of the incident or observation:
Part B Near Miss / Undersited Event Details

Please described the near miss/undesired event, and any action taken as a result of the event.
	


Part C - Incident Prevention – To be completed by Personal Tutor or Course Leader on behalf of school. Outline any measures taken to prevent recurrence of incident (if none, state why) 
	Can you ensure any defects, which may have contributed to this accident, to the fabric and/ or services of the buildings are reported Unicare immediately!




PERSON COMPLETING THIS SECTION:
POSITION:

DATE:

Circulation of Near Miss Undesired Event Report Form

Please forward to Occupational Health and Safety Manager
b.kakouratos@mdx.ac.uk
Completion by Occupational Health and Safety Manager
Investigation Level
 
Minimal / Low/ Medium / High

Date:

Information to Manager Responsible 




Date:
Adverse Investigation form sent to …..




Date:
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