Rights Owner Name

Address:








Date:
Attn: Right and Permissions Dept.
Dear ………/Sirs
Re: Copyright Permission Request
I/We should like to request copyright permission to include the content below in ………………………(full title and details of where and how the work is to be used, including the platform or type of use/publication)
The content I/we wish to include is:

 (full details of the work to be copied)
I/We would like to make the content available to future ……(specify audience or users)  in …….. format/s if possible. Therefore I/we would like the permission to extend to future uses as required.

(If going onto a secure network or an intranet ) Our secure online platform is password protected and only accessible to ………….(specify select audience).

Full acknowledgement of the source will of course be given at all times.

If this is permissible, your earliest reply would be greatly appreciated.
Thank you in advance for your kind consideration.

Yours faithfully


