
Plagiarism Regulations
1 Plagiarism 

Plagiarism is the presentation by the student of a body of material (written, visual, or oral) as his/her own work which is wholly or partly the work of another, either in concept or expression, or which is a direct copy. It covers such use made of both published and unpublished material including books, journal articles, conference proceedings, reports, theses, presentations, performances, and videos. It also covers use made of any material that appears on the Internet. Plagiarism is a serious academic offence with consequences dependent on its extent, the apparent intent of the student, and any mitigating circumstances.
Use of quotations, or ideas or data, from the work of others must always give the source of the quotation, or idea or data. Failure to provide a source or to put quotation marks around material that is taken from elsewhere gives the appearance that the comments or ideas or data are the student’s own. When quoting word-for-word from the work of another author, quotation marks or indenting (setting the quotation in from the margin) must be used and the source of the quoted material must be acknowledged, usually as a footnote or an endnote or, in some cases, in brackets immediately following the quotation. Similarly, when data, ideas or any other material of another author is used, the same procedure of footnotes, or endnotes or brackets should be used to denote the source. A full bibliography should be given at the end of the thesis or dissertation in the style required by the student’s School.   
Paraphrasing, when the original statement is still identifiable and has no acknowledgement, is plagiarism. A close paraphrase of another author’s work must have an acknowledgement to the source. Putting together passages from the same or different sources which are linked by a few sentences of the student’s own and with only a few words of the original text changed is regarded as over-dependence on other sources. This also is a form of plagiarism. 
Use of material which is identical or substantially similar to the student’s own material which has been submitted, or is to be submitted, for any other assessment within the University or elsewhere constitutes self-plagiarism if the other submission is not acknowledged.  
It is possible for two researchers quite independently to have the same idea, or produce a substantially similar design, or concept, or artefact. This is not plagiarism. For plagiarism to occur, there must have been an opportunity for the student to have had access to the similar work or ideas of the other author/creator.

2 Plagiarism suspected/discovered prior to submission of the thesis for examination
Where a Director of Studies discovers material in a student’s draft work that seems to fall within the definition of plagiarism as given in section 1 above, he/she shall discuss the matter with the student with a view to ascertaining whether plagiarism has occurred. The Director of Studies shall explain the conventions in the discipline concerned for quoting or using the material of others (1.2 above), the seriousness of not adhering strictly to these conventions, and the potential penalties for non-adherence. He/she shall also ensure that the student is aware of, and has read, the Plagiarism Regulations (these Regulations). 
Where a Supervisor (or other) discovers material in a student’s draft work that seems to fall within the definition of plagiarism as given in section 1 above, he/she shall report this to the student’s Director of Studies in order that the procedure in 2.1 be followed. 
Where a Director of Studies discovers material in a student’s draft that seems to fall within the definition of plagiarism for a second time, he/she shall advise the student of this fact, and refer to their previous discussion of the matter. The student shall be advised that his/her right to submit the thesis and be examined (under Regulations A9.3 and A9.5) does not obtain in cases where material written/created by a third party and used by the student is unacknowledged and unattributed. The Director of Studies shall provide a record of the discussion with the student and shall lodge this in the Academic Registry for keeping in the student’s file. 
Where a Supervisor (or other) discovers material in a student’s draft for a second time that seems to fall within the definition of plagiarism, he/she shall report this to the student’s Director of Studies in order that the procedure in 2.3 be followed.  
Where a student fails to change the material sufficiently to satisfy the supervisory team, the Director of Studies shall advise the student by letter that the thesis shall not be submitted for examination for any award of the University. A copy of the letter shall be lodged by the Director of Studies in the Academic regsistry, and the student shall then be withdrawn from the programme.  
3 Plagiarism suspected/discovered following submission of the thesis for examination by the external or internal examiners
The regulations in 3 apply in cases where the plagiarism has not been detected by the supervisors prior to submission.
 Where an examiner discovers that only a small amount of material has apparently been plagiarised, and it appears that this might have been the result of poor editing rather than intentional copying, he/she shall advise the Academic Registry of the particular parts (passages or quotes) at issue.  He/she shall have the right to request that these be corrected, and the material fully attributed in conventional style, before the examination is held. Where an examiner requires full attribution be made prior to the oral examination, the Director of Studies shall meet the student to ensure that this is carried out. 
Where an examiner discovers that the amount of material apparently plagiarised is significant and substantial, he/she shall report the discovery to the Academic Registry. Depending on the nature and extent of the co-incidence of the material, the Academic Registry may choose to require the examiner to mark the relevant parts of the thesis with the sources apparently used, and to return it to the University. 

     The Academic Registry shall write to the student with details of the examiner’s findings and a request that the student give an explanation of the likeness of his/her work to the other source(s), and/or state any mitigating circumstances. The letter to the student shall require a response within 10 working days, and state that failure to reply will be interpreted as an admission that plagiarism has taken place. The Academic Registry shall write to all examiners, the Chair, and the student to cancel the examination. Copies of all correspondence relating to the case shall be retained in the Academic Registry.  


Where a student responds stating the mitigating circumstances or explaining how the similarity/closeness of his/her work to that of another author/creator has occurred, the Chair of the Research Degrees Board shall nominate a senior member of academic staff (normally a member of the Committee) to investigate the case, and chair the Panel of Investigation.
 The Chair of the Investigating Panel shall appoint to the Panel two members of staff. One shall be the Director of Research and Postgraduate Studies (or equivalent) from the student’s own School, and the other a Director of Research and Postgraduate Studies (or equivalent) from another School. In cases where the student’s Director of Studies or Supervisor is the Director of Research and Postgraduate Studies (or equivalent), another senior research-active academic in the School shall serve on the Panel. The Academic Affairs Officer of MUSU shall also be a member of the Panel. 
4
The Panel of Investigation

4.1
The student shall be given 10 working days notice of the date, time, place, and Panel Membership together with the examiner’s reports and any other documents to be consulted by the Panel. 
4.2 Due notice of the Panel of Investigation shall be considered to have been given on sending the notice and supporting information by recorded delivery to the student’s last recorded address. At the discretion of the Panel, the case may then be heard whether or not the student attends the meeting.

4.3 All proceedings and papers associated with the meeting shall be strictly confidential to those invited to attend. 

4.4 Wherever possible, the external examiner(s) shall attend the meeting. The internal examiner 
shall be required to attend.

4.4 The student shall have the right to be accompanied by a companion and to submit oral or written evidence to the meeting. The companion will be permitted to speak in addition to, but not instead of, the student. Legal representation is not allowed at a Panel meeting.  

4.5 The Chair has discretion regarding the organisation of the meeting of which the aim is:
(a) To clarify the evidence;

(b) To enable the student to dispute the allegation, and/or present mitigating circumstances;

(c) To enable the Panel to come to a decision. 

The panel is empowered to call to the meeting as witnesses the student’s supervisory team or others, as required.

4.6 The Panel shall consider its decision in private after the evidence has been heard and shall reach a decision by majority vote. The issue to be decided shall normally be whether to permit the student to provide full sources/references and then resubmit the work, remove the non-original work and then resubmit the work, or to be failed with no opportunity of resubmission. In some cases, the issue to be decided will be whether or not plagiarism has occurred (see 1.5 above).
4.7 The student and his/her companion shall normally be recalled by the Chair to inform them of the decision of the Panel which will be in the form of a recommendation to the Research Degrees Board. The student and his/her companion shall be informed that the final decision rests with the Research Degrees Board.
4.8 The minutes of the Panel of Investigation and its recommendation shall be considered by the Chair of the Research Degrees Board who shall take Chair’s action. The student shall be informed in writing of the decision normally within 10 working days from the date of the Panel meeting.  
       5   Appeal

5.1 A student may appeal against the decision of the Research Degrees Board using the Appeals Regulations for Research Degree Students.
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� This regulation mirrors the law in respect of copyright infringement.





