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Variety is the Spice of Life! 

Different Schools…                                  ….Different Rules 
 
– Can you use ‘I’ in an academic text? 
– Should an essay have section headings? 
– How long is a report? 
– Do you use primary or secondary research? 
– Footnotes, endnotes or no notes? 
– Harvard style referencing or MLA? What about APA? 
 

Which school are you in? What is acceptable and what is 
unacceptable in your field? 

Always check in your module handbooks or with your 
tutor if you are concerned about appropriacy 
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Essay Writing Workshop Aims 

• Gain insight into the characteristics of a typical essay 

• Learn about and reflect on your own writing process  

• Look at some possible structures of essays and possible 
school differences  

• Address the language of essays  
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Purpose(s) and audience(s) of essays 
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Write wherever 
suits you: 
• at home 
• in the library 
• in a cafe 

• An essay is a piece of writing with a particular 
structure and layout. 

• You will usually be given a task or question to 
complete. 

• Usually it is written in a  
formal, academic style  
that is different from the  
way that we speak. 

In an essay, you can: 

• Explore a topic in detail. 

• Develop and organise your own ideas 
through writing. 

• Engage with critical 
debates in your subject. 
 

• Essays also help tutors 
assess your progress. 

Who is your audience? 
 
• Your tutor 
• Other students 
• Yourself 

You can get more 
information about your 
essay requirements from: 
 
• Module handbooks 
• Your tutor 
• Your colleagues 

Essays 

WHAT? WHY? 

FOR 
WHOM? WHERE? 

Adapted and modified from: Cottrell, 2008, p 175 
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In short 
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An essay is a piece of writing that is a dialogue about a certain topic between yourself and 
your reader.  Essays can follow certain forms and conventions and are often written in a 

formal style.  They should be transformative and unique and place your ideas within a wider 
academic context. At university, an essay should: 

Address the question asked and stay focused 

Have a clear point 

Support arguments with evidence 

Relate your own thinking to the literature 

Analyse rather than just describe 

Reference appropriately and consistently  
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The writing process 
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The Writing Process Approach from: Coffin et al, 2006, p 34 
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General essay structure 
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Introduction 
-with guiding aim / thesis / 

argument 

Conclusion 

Body paragraphs 

• Create a thread by carefully planning 
your guiding aim / thesis / argument 

• Maintain the thread and stay focused 
by: 

• Outlining your essay before 
starting to write 

• Writing an assertive introduction 

• Guiding the reader through your 
argument(s) / analysis 

• Signposting your direction / 
progress by using topic 
sentences  

• Relating your ideas, arguments 
and statements back to your 
initial research question and 
guiding aim 
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Arguing or presenting your point: 

 
 

 Do I have a clear claim / main aim? 

 Is my point significant?  Why does it matter? 

 Is my argument coherent?  Does it consider all the necessary 
points in a way that the reader will be able to understand? 

 Is my argument rigorous?  Do I back up my claims with valid 
research?   

 Am I being critical?  Have I addressed my assumptions?  Have I 
looked at the assumptions of the research that I am using? 

 Am I answering all of the points from the assignment brief? 
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Some questions to consider when planning your essay: 
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